OFFICE OF THE RETURNING OFFICER FOR
ELECTION OF ADTOI KERALA CHAPTER CHAIRMAN AND HIS
TEAM (SECRETARY & TREASURER OF THE ASSOCIATION OF

DOMESTIC TOUR OPERATORS OF INDIA — 2019
Address : No.403, 4" Floor, Padma Tower-II,
Rajendra Place, New Delhi — 110008.

Phone No. 09810060073

Email : dgupta@dgstravelhouse.com

Dated : 2" March, 2019
To

All members of the ADTOI Kerala Chapter
Association of Domestic
Tour Operators of India.

Notice for Election of ADTOI Kerala Chapter Chairman and his team (Secretary
& Treasurer) of the Association of Domestic Tour Operators of India — 2019

Notice is hereby given to all members of ADTOI Kerala Chapter of
Association of Domestic Tour Operators of India for the conduct of the election to the
ADTOI Kerala Chapter Chairman and his Team (Secretary & Treasurer) of the
Association of Domestic Tour Operators of India, as per the following schedule and in
accordance with the Constitution of the Association of Domestic Tour Operators of
India and in accordance with existing Acts/Laws/Rules/Regulations:-
2. (a) As per Bye-laws under Chapter 1 of the Constitution of the Association of
Domestic Tour Operators of India (hereinafter referred to as ‘ADTOI’), in order to have
smooth functioning of Chapters, it is mooted that Chapter Chairman be nominated for

the first Term and thereafter the Chairman and his team should be elected

democratically and should not be nominated by EC.




3. ADTOI Kerala Chapter Chairman and his team (Secretary & Treasurer) shall be
elected by secret ballot in person/postal ballot. The facility of postal ballot shall be
provided for those members who reside outside Kochi.

4, As per Article 12 (Election Process), no proxy voting shall be allowed in this
election of ADTOI Kerala Chapter. The second representative of the active member to
be allowed to cast their vote on the elector’s behalf. This is applicable for those
members who reside in Kochi only.

5. Electors who reside outside Kochi are entitled to vote only by post. Their names
are registered in the last part of the electoral college of the ADTOI and the returning
officer shall send postal ballot papers to them without any application or request from
them in this behalf. The postal ballot paper, after marking by the elector, should reach
the returning officer at four days, before the date of poll. The postal ballot papers for all
electors who reside outside Kochi shall be sent back to returning officer by post (either
by Speed Post/Courier) or to be delivered to returning officer personally at four days
before the date of poll. The returning officer shall not responsible for any delay of
postal ballot papers. The returning officer will not count all postal ballot papers, which
was received by the returning officer after last date mentioned in the schedule for
receiving the postal ballot papers.

6. While issuing the postal ballot papers, the returning officer shall record on the
counterfoil of the ballot paper, the electoral college number of the elector to whom it
has been issued. If a postal ballot paper is returned undelivered to the returning officer
for any reason, the returning officer shall not re-issue the said postal ballot papers to the
elector personally on a request being made by him. No envelope of postal ballot papers
by the returning officer after the expiry of the time fixed in that behalf shall be opened
and no vote contained in any such cover shall be counted. The other covers shall be
opened one after another and as each cover is opened, the returning officer shall first

scrutinize the Form No.6 contained therein. If the said declaration is not found, or has
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not been duly signed and attested, or is otherwise substantially defective, that cover
shall not be opened, and after making an appropriate endorsement thereon, the returning
officer shall reject the ballot paper therein contained. Each cover so endorsed and the
declaration received with it shall be replaced in the cover in Form 6 and all such covers
in Form 6 shall be kept in a separate packet which shall be sealed and on which shall be
recorded. The returning officer shall then place all the declarations in Form 6 which he
has found to be in order in a separate packet which shall be sealed before any cover. A
vote recorded on a postal ballot paper shall be rejected it the mark indicating the vote is
placed on the ballot paper in such manner as to make it doubtful to which candidate the
vote has been given. A vote recorded on a postal ballot paper shall not be rejected
merely on the ground that the mark indicating the vote is indistinct or made more than
once, if the intention that the vote shall be for a particular candidate clearly appears
from the way the paper is marked. The Returning officer shall count all the valid votes
given by postal ballot in favour of each candidates record the total thereof in the result
sheet and announce the same at the time of declaration of result.

7. As per Article 12(m) all members who have completed two years with the
Association should only be allowed to contest the election.

8. As per Article 10 of the Constitution of ADTOI of the Constitution, only active
members who have completed three months from the date of grant of membership shall
have right to cast his/her vote. (three months would be counted as on date of
commencement of nomination process i.e. 09" March 2019) No member shall be
entitled to vote or be counted as a member whose subscription (upto 2018-19) at the
time shall have been in arrears. The last date for payment of dues if any, for
contestants, proposal and seconder will be 9" March 2019 and for the eligible voters it
will be 1™ April 2019.

9. As per Article 11(e) of the Constitution of ADTOI, all the contesting candidate

are required to disclose and enclose with nomination papers the preceding year turnover
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duly signed and certified by the Chartered Accountant (as per the format enclosed) and

also enclose the profile of his/her Enterprise.

10.

As per Article 11(i) of the Constitution of ADTOI, active member who have

completed two years in the Association shall have the right to contest the election.
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SCHEDULE

The SCHEDULE of the above mentioned election is as follows:-

.| Period for filing nominations by post in Form-1

9" March 2019 (Saturday)
to 15" March 2019 (Friday)
upto 5 pm

.| Publication of list of nominated candidates by the

Returning Officer in Form-2

16" March, 2019 (Saturday)

.| Scrutiny of nominations by the Returning Officer

16" March, 2019 (Saturday)

.| Publication of list of validly nominated

candidates by the Returning Officer in Form-3

16" March, 2019 (Saturday)
after completion of scrutiny
process

.| Period for withdrawal of candidatures in Form-4

19™ March 2019)
(Tuesday) 5.00 pm

.| Publication of the final list of contesting

candidates in Form-5

20" March 2019
(Wednesday)
at 6.00 p.m.

.| Date of issuing postal ballot papers to electors

23" March 2019

in Form-6

with Form-6 (Declaration by elector of attestation | (Saturday)
of signature).
.| Last date of receiving marked postal ballot papers | 2™ April, 2019

(Tuesday)
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9.| Date of poll, if necessary 6" April , 2019
(Saturday)

10 Counting of votes g April , 2019
(Saturday)

11| Declaration of results 6" April , 2019
(Saturday)

12, The nomination of a candidate for election as Chapter Chairman and Team
(Secretary & Treasurer) shall be proposed by one of the representatives of member
whose name is included in the Electoral College list and also subscribed by 1 (one) such
representative as seconder.

13. Each nomination paper shall be sent by speed post/courier to Returning Officer at
the given address. The nominations by post shall be delivered by post as per schedule
mentioned above i.e. nomination should reach the Returning Officer on or before 5 pm
of 15" March 2019. The nomination papers received by post by the R.O. is subject to
acceptance after due verification of signatures of candidate, proposer and seconder by
the staff of ADTOI Secretariat. Any nomination paper received later than 05.00 p.m.,
on the day fixed, shall be summarily rejected.

14. No person shall be permitted to withdraw his/her name as proposer/seconder,
once the nomination paper subscribed by him/her has been delivered to returning
officer.

15. At the scrutiny of nominations, each candidate or one of his/her authorized
representative shall have the right to be present and raise any objection in relation to
nominations of the candidate for the post for which he/she has filed his/her nomination.

16.  On the day of scrutiny, the Returning Officer in his Office shall scrutinize each
nomination paper, one by one, received by him, and determine its validity or otherwise.

7. At the scrutiny of nominations, each candidate or one of his/her authorized

representative shall have the right to be present and raise any objection in relation to
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nomination of a candidate for the post for which he/she has filed his/her nomination.

As soon as may be after the scrutiny of all nomination papers has been completed by
him, the Returning Officer shall prepare a list of validly nominated candidates.
Contesting Candidates can take a copy from the Returning Officer.

18.  Each candidate whose nomination has been found valid on scrutiny, shall be
entitled to withdraw his/her candidature, on 19" March, 2019 (Friday) 5 pm.

19.  Notice of withdrawal of candidature shall be submitted in Form 4, either by the
candidate himself/herself or by a person duly authorized by him/her in writing.

20.  Notice of withdrawal of candidature shall be final and shall not be allowed to be
cancelled.

21. The Returning Officer shall accept the notice of withdrawal if he is satisfied as to
the genuineness of the notice.

22, As soon as may be after the scrutiny of nominations, the Returning Officer shall
prepare the final list of contesting candidates in Form-5, display a copy of the said list
in the office of the Returning Officer. And also furnish a copy of the same to each of the
candidates/their authorized representatives, if they so demand.

23.  The names of the contesting candidates in shall be arranged, for each post, in
alphabetical order according to English alphabets.

24 Where the number of contesting candidates for any post, is equal to the number of
posts to be filled, all such contesting candidates shall be deemed to be duly elected
unopposed to those posts, and it shall not be necessary to take a poll for election to such
post.

25. Where the number of contesting candidates for any post, is more than the number
of posts to be filled, a poll shall be taken by Secret Ballot/postal ballot papers, for those
posts remaining unfilled.

26.  The ballot papers for these posts remaining unfilled shall be made individually
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for each post.



27. The names of contesting candidates on the ballot papers shall appear in the same
order.
28. At the poll, each member or second authorized representative, whose names are
in the electoral college, shall be entitled to —

(1)  cast one vote for each of the posts remaining unfilled, where only one

such seat is to be filled;

29.  Each voter shall be required, before he is supplied with a Ballot paper, to give
his/her signature on the authenticated copy of the Electoral College used by the
Returning Officer for taking the poll.
30. The voter shall record his/her vote on the ballot paper in secrecy in a voting
compartment specially provided for the purpose at the polling station.
31.  The voter shall record his/her vote on the ballot paper by placing a tick mark (V)
against the name of the candidate of his/her choice, and any other mark, like (x) etc. or
word, placed on the ballot paper by him/her shall render the ballot paper liable to
rejection.
32. At the time of poll, the tick mark (V) to indicate the vote shall be placed by the
voter only by means of article specifically provided for the purpose by the Returning
Officer, and a ballot paper marked otherwise by means of any pen, ball point pen, etc.
by the voter shall render the ballot paper liable to rejection. In the case of postal ballot
papers, the electors are entitled to tick mark (V) on the postal ballot papers by means of
any ball point pen (Blue Colour) only. The electors, who tick mark (V) by means of any
other coloured/black pen on the postal ballot papers, shall render the ballot paper liable
to rejection.
33.  The ballot paper marked by a voter, in person, shall be deposited by him/her in a
ballot box specially prepared and sealed by the Returning Officer and placed at such a

conspicuous place in the polling station that it shall be constantly visible to all present
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in the polling station.



34.  The Returning Officer shall close the poll at the appointed hour; however, all
those voters who are present at the polling station at the appointed closing hour shall be
entitled to vote even if the poll proceedings have to be continued for some more time.
35.  After all the voters, referred to above, have voted, the Returning Officer shall
close the ballot box and shall not permit thereafter any person to vote.

36.  The Returning Officer shall take up the counting of votes as soon as may be after
the polling is closed.

37.  Each contesting candidate can nominate one authorized representative and he/she
shall be entitled to be present at the place of counting of votes.

38.  The Returning Officer shall take up the counting of votes, post-wise.

39.  Each ballot paper on which a vote has been recorded as mentioned above, shall be
treated as one vote for the candidate for whom it has been validly marked; and if any
ballot paper has been marked in violation of any of the aforesaid provisions shall be
rejected by the Returning Officer.

40.  The votes validly cast for each of the contesting candidates shall be counted post-
wise, and recorded in the descending order of the votes so cast for each candidate in
Form 14,

41. The Returning Officer shall thereafter ascertain the result of counting and the
candidates who have secured the maximum no. of votes in the said descending order,
post-wise, equal to the no. of seats to be filled for each post, shall be deemed to have
been duly elected to those posts.

42.  The names of contesting candidates who shall be deemed to have been elected at
the election, as per mentioned above, shall be declared as having been duly elected to
their respective posts by the Returning Officer.

43. If any person has any complaint, regarding this election, may contact the

Returning Officer personally, telephonically (Phone No. 09810060073) through email:
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dgupta@dgstravelhouse.com OR Mr. Ashish Sehgal Mobile No.9811842350 Email:

ashishsehgal@horatourism.com.

44. The venue for all activities mentioned in Item Nos. | to 8 in the Schedule above,

th

shall be the Office of the Returning Officer N0.403, 4™ Floor, Padma Tower-II,

Rajendra Place, New Delhi — 110008.
45.  This may kindly be noted that all disputes are subject to the jurisdiction of the

courts of Delhi only.

46.  The venue and timing for taking the poll, if any, counting of votes and declaration

of results shall be intimated in due course of time

(Dalip Gupta)
Returning Officer
ADTOI Kerala Chapter Elections 2019

Place : New Delhi.
Date : 2" March 2019



Election of ADTOI Kerala Chapter Chairman and Team
(Secretary and Treasurer) of the
Association of Domestic Tour Operators of India — 2019

FORM 1
NOMINATION PAPER FOR ELECTION
AS (NAME OF THE POST)

To

The Returning Officer for election to

Election of ADTOI Kerala Chapter Chairman and Team

( Secretary and Treasurer) of the

Association of Domestic Tour Operators of India — 2019)

No0.403, 4th Floor, Padma Tower-Il,

Rajendra Place, New Delhi — 110008

We (the name of the proposer and seconder) nominate
Shri/Smt./Ms,
(name & address of

candidate), whose name is entered at SI. No. in the Electoral College list for the above

mentioned post.

(2) Our particulars are given below:-
Name SI. No. in the electoral College list | Signature

Proposer

Seconder

I, the candidate above named, do hereby give my assent to my nomination for the above post

and also declare as under:-

(1) My turnover for the preceding year is Rs. and the same duly
signed and certified by the Chartered Accountant (enclosed).

(i) I am enclosing profile of the enterprise/company.

(iii)  This is to certify that I am not in arrears in payment of dues (subscription, fee, eic).

(iv)  This is also to certify that I fulfill the conditions laid down in para 7 of this notice (as
per Rules 15 of the Registration of Societies Act, 1860).

Name of the Candidate

S1. No. in the electoral College list

Signature

Place :
Date :



Election of ADTOI Kerawla Chapter Chairman and Team
(Secretary & Treasurer) of the
Association of Domestic Tour Operators of India — 2019

FORM 4

NOTICE OF WITHDRAWAL OF CANDIDATURE FOR
ELECTION AS (NAME OF THE POST)

To

The Returning Officer for election to

Election of ADTOI Kerala Chapter Chairman and Team
(Secretary & Treasurer) of the

Association of Domestic Tour Operators of India — 2019
No.403, 4th Floor, Padma Tower-II,

Rajendra Place, New Delhi — 110008

[, the validly nominated candidate, do hereby give my notice of withdrawal of candidature for

the above post.

Name of the Candidate

SI. No. in the electoral College list

Signature

Place :

Date :




Specimen of Chartered Accountant’s Certificate
(On The Letter Head Of The Chartered Accountant)

To Whomsoever It May Concern

This is to certify that on the basis of books of account and other records produced to us for
verification and explanations given by (company name with
address) total turn over of business of the said

company during the preceding financial year (2017-2018) was

rs. (in words rupees ) which includes (
it should be rs. 15.00 lakhs)rs. lakhs (in words
rupees ) received from the booking of hotels or tented

accommodation within India and on behalf of Indian citizens

This certificate is issued at the request of directors of the company.

For Name Of Chartered Accountant Company

Name With Signature & Seal

Place
Date



